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PREFACE 
 
PURPOSE OF THIS HANDBOOK 
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• nur t ur ing a commit ment for cha llenging the for ces tha t dis t or t God’s good crea t ion and all of  huma n  
activit y;  

• of f er ing aca demic progra ms, maint a ining ins t it ut iona l pra ct ices, and conduct ing socia l activit ies in  a 
visiona r y, integr a t ed, biblica lly -infor med ma nner;  and  

• f os t er ing a climat e in which disciples hip becomes a pra ct iced wa y of life both on and off  campus.  

HISTORY OF THE UNIVERSITY 
Dordt Univer s it y bega n in 1953 as Midwes t Christia n Junior College. At the time, ther e was a dea rt h of 
qua lif ied Christia n school tea cher s in the area, and the new college sought to fill tha t void. The college’ s 
door s opened in 1955, with 35 enrolled stude nts and five fa cult y member s. The campus was compr is ed of a 
new four -clas s r oom building; the proper t y was set on a for mer mink fa r m and surr ounded by fields of crops.  

Once the inst it ut ion beca me a four -yea r college, its name was cha nged to Dordt College in honor 
of the Synod of Dordt held in Dordr echt, the Nether la nds, in 1618 -19, a synod which empha s iz ed the 
sover eignt y of God thr ough his elect ing gra ce.  

Dordt’s fir st four -yea r B.A. degr ees wer e awa r ded to a gra dua t ing cla ss of 58 in 1965. The college 
grew ra pidly in the 1960s and 1970s, with enr ollment climbing above 1,200. Many facult y member s, 
intending to tea ch her e only a few yea r s, beca me commit t ed t o the college mis s ion and rema ined for their 
entir e ca r eers.  

Although it bega n as a college for tra ining up Christia n school tea cher s, Dordt has expa nded its 
aca demic offer ings to include progr a ms in agr icult ur e, nurs ing, engineer ing, busines s, socia l wor k, crimina l 
jus t ice, cons t r uct ion ma na gement, inter na t iona l bu s ines s, and mor e.  

Over the yea rs, Dordt cont inued to add and deepen aca demic and cocur r icula r progra ms tha t, as 
Dordt’s mis s ion sa ys, “equip student s, alumni, and the broa der communit y to wor k effect ively towa r d 
Christ -center ed renewa l in all aspect s of cont empora r y life.” In doing so, Dordt bega n to look and act mor e 
like a univer s it y tha n a college; the inst it ut ion prior it iz ed robus t scholar s hip, excellence in tea ching, and 
incr ea s ed opport unit ies for student s and fa cult y to colla bor a te. In addit ion to a diver s e arr ay of t ra dit iona l 
under gr a dua t e progr a ms, Dordt’s aca demic offer ings bega n to include online studies, gradua t e progr a ms, 
and profes s iona l- technica l ass ocia t e degr ees. Students ca me from mor e tha n 26 count r ies to study at Dordt, 
and alumni lived all over the wor ld . In May 2018, the Board of Trus t ees and Dr. Erik Hoekstr a announced 
tha t Dordt would become known as Dordt Univers it y. The tra ns it ion to Dordt Univers it y officia lly took 
pla ce on May 13, 2019.  

 
THE EDUCATIONAL TASK OF DORDT UNIVERSITY 

PREFACE 
As an institution of higher education committed to the Reformed, Christian perspective, Dordt University equips 
students, alumni, and the broader community to work effectively toward Christ-centered renewal in all aspects of 
contemporary life. 

Under the super vis ion of the Board of Trus t ees, the Dordt facult y ha s writ t en and adopt ed a sta t ement of 
pur pos e des cr ibing how a Refor med confes s ion of biblica l fa ith impa ct s Christia n higher educa t ion.  

All who are associat ed with Dordt pledge to pra yerf ully pur sue the pur pos es outlined in this document  as 
we enga ge toget her in educa t ing God’s covena nt people for fa it hf ul ser vice in the kingdom of Jesus Christ. 
The fir st such sta t ement, adopt ed in 1961, consis t ed of sevent een propos it ions to guide the development of 
the educa t iona l progra m. A more deta ile d stat ement was later formula t ed in 1968 titled Scripturally - 
Orientated Higher Education. Between 1979 and 1996, The Educational Task of Dordt University  wa s developed 
and adopt ed. In 2015, a commit t ee wa s cha r ged with upda t ing the la ngua ge of the document and renewing a 
commit ment of owners hip among a new gener at ion of campus fa cult y and staff. In 2018, after thr ee year s of 
revis ion and renewa l, the Board of Trus t ees appr oved the Educational Task in its curr ent form. This 
document now ser ves as the biblica lly -based, confess iona l founda t ion for the entir e aca demic enter pr is e of 
Dordt.  
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upholds and ma inta ins the entir e crea t ion by his Son and thr ough his Spir it. 1 Ther ef or e, the crea t ion is an 
integr a t ed and inter r elat ed whole. It belongs to God 2 and is under his sover eign rule; 3 it is God’s kingdom. 4 

Ther e is rich diver s it y within crea t ion. We confes s with the Belgic Confes s ion tha t God, “crea t ed hea ven 
and ear t h and all other crea t ures from nothing, when it seemed good to him, by his Wor d --tha t is to say, by 
his Son. He has given all crea tur es their b eing, for m, and appea r a nce, and their var ious funct ions for ser ving 
their crea t or.” 5 

Within the whole of crea t ion, only men and women are creat ed in God’s ima ge. Human beings are in a 
covenant r ela t ions hip with their crea t or and ca lled to loving obedience. 6 With hea r t s open to the will of 
God, we are ca lled to ser ve the crea t or by fulfilling the ma nda t e to subdue the crea t ion. 7 Tha t is, God pla ces 
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uniquely equips huma nit y to fulfill this char ge by creat ing us in his own ima ge. This ca lling is renewed and 
reit er a t ed with even grea t er author it y by the risen Lord in the Great Commis s ion. Further mor e, Christ 
hims elf anticipa t ed the empower ment of this c a lling, gifting us with the Holy Spir it ’ s pres ence in and 
thr ough his chur ch.  

In its broa des t sens e, educa t ion is an essent ia l res pons e to the cultural mandate ,1 the Great 
Commission,2 and the Pentecos t vis ion. 3 Consequent ly, we must study, exa mine, and seek to under st a nd 
God’s design and will for crea tion, shar ing wis dom acr os s gener a t ions. At Dordt, we descr ibe thes e effor ts 
to under s ta nd and develop the crea t ion in the ter m serviceable insight . 
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lost, we lose the ess ent ia l meaning of our wor k. Ther ef or e, Dordt Univer s it y seeks to develop and fost er an 
atmos pher e wher e all office- bea r ers ca n flour is h in fulfilling the ca lling of their office.  

The boa r d’ s specif ic ta s k is to over s ee the univer s it y. Trus t ed people from the broa der cons t it uency are 
ma nda t ed to provide lea der s hip and dir ect ion, upholding the univer s it y’ s biblica l fa it hf ulness, maint a ining its 
Reformational cha ra ct er, and ensur ing its aca demic excellence and over a ll hea lt h.  

Faculty ha ve the primar y res pons ibilit y for developing and shar ing ins ight. Thr ough pers pect iva l growt h, 
tea ching, resear ch and scholar ship, and ser vice, they are ca lled to car r y out the cent ra l educa t iona l tas k of 
the univer s it y.  

Student s als o sha r e in the educa t iona l tas k. With the fa cult y, they for m a communit y of schola r s 
res pons ible for developing and sha r ing ins ight, from its theoret ica l beginnings to concr et e applica t ions.  

The administ ra t ors and sta ff cons t r uct and ma inta in the lea r ning envir onment within which the 
educa t iona l wor k of the univers it y ca n grow and thr ive.  

A distinct office is occupied by the chief execut ive officer, the pres ident of the univer s it y, who is cha r ged 
with over s eeing, guiding, and dir ect ing the entir e life of the inst it ut ion. The pres ident ser ves as the lia is on 
between the boa r d and const ituency  on the one hand, and the fa cult y, student s, adminis t ra tion, and sta ff on 
the other.  

Thes e tas ks compos e the one, common educa t iona l ca lling which per va des ever y segment and activit y of 
Dordt. Though thes e ta s ks are simila r in their res pons e to the one, all -encompa s s ing educa t iona l ca lling, 
each office is unique and funct ions proper ly only  when the other s are appr opr ia t ely recogniz ed and allowed 
free expr es s ion.  

Dordt promot es res pons ible use of office, providing an educa t ion tha t deepens the insight of all its office - 
bea r er s. Ther ef or e, ongoing development and growt h mus t ra nk high on the inst it ut iona l agenda. To ensur e 
res pons ible and compet ent execut ion of all  offices, the univer s it y communit y ma inta ins effect ive progr a ms 
of eva lua t ion on all levels.  

 
CHAPTER IV: AUTHORITY  

All author it y is given by God and is ther ef or e alwa ys delega t ed and repr es ent a t ive. 1 It is given to ser ve huma nit y 
and the whole of crea t ion. At Dordt Univer s it y, each office is associa t ed with a specif ic kind of author it y and 
must be exer cis ed in ser va nt hood.  

The goa l of author it y within the univer s it y is to ena ble and encour a ge office -bear er s to perfor m their 
ta s ks as fully and effect ively as poss ible in respons e to the will of the Lord. This author it y is not to be used to 
domina t e or exer cis e pres umed right s;  rather it must be exercis ed to ser ve, facilita t e, and edify. 2 

Every office- bear er ha s the respons ibilit y to ser ve others, empower ing them by ensur ing their freedom  to  
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The author it y of administ r at ors and sta ff is deter mined by their specia l ta s k of orga niz ing and fa cilita t ing 
the educa t iona l proces s. Their exper t is e lies in facilita t ing and cult iva t ing aca demic, cocur r icular, fina ncia l, 
oper a t iona l, and public rela t ions aspect s of the univer s it y.  

The office of pres ident of the univer s it y includes a broa d ra nge of author it y for overs eeing, guiding, and 
dir ect ing the entir e univers it y. As the lia is on between the boa r d and the fa cult y and sta ff, the pres ident 



Preface: The Mission and Ta sk of Dordt Univer s it y  11  

Script ur e admonis hes us to seek wis dom and under st a nding so tha t we may be able to discer n and follow 
the will of the Lord. Dordt takes this pur s uit ser ious ly, str iving to provide and promot e the kind of insight 
tha t will ena ble Christia ns to discer n the will of the Lord in all area s of life. Servicea ble ins ight ins pir es and 
empower s students, alumni, and the broa der Christia n communit y for kingdom citiz ens hip. Dordt aims to 
develop and disciple kingdom citiz ens who are answer ing the dema nds of the cult ur a l ma nda t e and the Great 
Commis s ion, equipping believer s to adva nce, in loving ser vice, the cla im of Christ over all area s of life.  

Christia n ins ight encompa ss es an under st a nding of the str uctur e and wor king of God’s creat ed order, 
including theor et ica l knowledge and the pra ct ica l abilit y and motiva t ion to car r y out one’ s ta s k in loving 
obedience and  ser vice.  

Dordt is called to provide mult i- dimens iona l ins ight. The Dordt gra duat e mus t ha ve theor etica l 
under s t a nding, pra ct ica l abilit y and skill, and a pass ion to be biblica lly fa it hf ul in respons e to God’s call to 
ser vice. For this rea s on, theory, pra ct ice, and motiva t ion are all integra l to the implementat ion of God’s will 
in ever yda y situa t ions.  

In principle, no legit ima t e profes s ion, occupa t ion, voca t ion, or sta t ion in life ca n be precluded from 
Dordt’s educa t iona l concer n. One goa l of the univer s it y is to ident if y thos e occupat iona l area s wher e 
ser vicea ble ins ight is incr eas ingly needed. The univer s it y must ther ef or e cont inua lly examine the na tur e and 
scope of its cur r iculum and other activit ies in order to provide high qua lit y lear ning exper iences tha t are 
cent r a l to its miss ion and tha t addr es s crucia l needs in societ y. In this wa y Dordt, by re ma ining awar e of the 
dema nds of the times, can carry out its educa t iona l ta s k of providing lea der s hip tha t is not only uniquely 
Christia n, but also dyna mic and releva nt.  

 
CHAPTER VI: IMPLEMENTATION  

Centra l to the implement a t ion of the educa t iona l ta s k of Dordt Univer s it y is the cur r iculum, the basic mea ns 
for sha r ing ser vicea ble ins ight. The curr iculum cons ist s of orga niz ed fields of inves t iga t ion tha t are reflect ive 
of an intent iona l crea t iona l orde r.  

Within the cur r iculum, four coor dina t es guide our pur s uit. They are: 1) Religious Orientat ion (Who 
owns the cosmos and who owns your hear t?); 2) Creationa l Str uct ur e (How do things hold toget her?); 3) 
Creationa l Development (How do things unfold?); and 4) Contempor ar y Res pons e (How are we called to 
respond?). 3 

At Dordt, the dimens ions of rea lit y are exa mined to obta in an under s ta nding of the under lying unit y in 
diver s it y. We attempt to convey the per s pect ive of an order ed crea t ion cont inuous ly upheld by God’s 
Wor d, 4 the cosmos in which people are pla ced and ca lled to car r y out their tas ks. Dordt stres s es the 
indis pens a bilit y of biblica l study and Christia n philos ophy to our under st a nding of the char act er and 
coher ence of the crea t ed order.  

Insight into the str uct ur e of crea t ion is to be integr a lly linked to an inves t igat ion of huma nity’ s res pons e 
to God’s call to ser vice. In the building of civiliz a t ions, God’s ima ge -bear er s ha ve been influenced by a 
var iet y of spir its. Dordt enga ges student s in a broa d study of hist or y and of cont empor ar y problems. The 
inves t iga t ion of hist or ica l development s is designed to ena ble the student to recogniz e the va r ious 
defor ma t ions tha t wer e the result of huma nit y’ s fa ll into sin, as well as the redeeming effe ct of Christ’ s 
recla iming of crea t ion. Such inves t iga t ion equips student s to discover and eva lua t e the religious res pons e 
evident in ever y cult ur a l expr es s ion. In addit ion, Dordt provides ins ight into crucia l cha llenges and 
oppor t unit ies fa cing cont empor a r y cult ur e. Living in a globa l communit y, we cont inua lly encount er iss ues 
tha t requir e dis cer nment and thought f ul enga gement. Dordt implement s a cur r iculum sufficient ly flexible to 
addr es s thes e cha llenges and oppor t unit ies as they aris e. In our study of hist or y and cont empor a r y problems  
thr ough a Refor med per s pect ive, Dordt inst ills the abilit y to discer n the spir it s and to enga ge in redempt ive 
tra ns f or ma t ion of cult ura l activit y.  
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Lastly, Dordt seeks to provide ins ight into the na tur e and dema nds of var ious vocat iona l and profes s iona l 
ta s ks. Dordt gra dua t es mus t be equipped to carr y out their ta s ks as kingdom citiz ens in a var iet y of 
voca t ions. As a result, major s and pre -profess ion a l progra ms for m anot her ess ent ia l component of the 
cur r iculum.  

While the va r ious dis ciplines and progra ms, toget her with his t or ica l and cont empor ar y studies, 
cons t it ut e the cor e of the cur r iculum, Dordt by no mea ns neglect s to tea ch the ma ny skills requir ed by 
gra duat es as they cont inue in their ca lling. Empha s es are pla ced on ana lyt ic, communica t ive, artis t ic, and 
phys ica l skills, as thes e are essent ia l for effect ive Christia n service. Other skills, as dema nded by the natur e 
of voca t iona l tas ks, are also included in the cur r icula r offer ings.  

The cur r icular component s, taught in an integra l wa y, const it ut e the element s requir ed by the student to 





Preface: The Mission and Ta sk of Dordt Univer s it y  14  

Fullness: T he fullnes s of the Kingdom is the cons ummat ion of God’s redempt ive pla n for huma nit y and 
crea t ion. In the pres ent time, we enjoy a for et a st e of God’s coming Kingdom, but look forwa r d to the pea ce 
and per fect ion of a futur e age.  

Cosmos: T he cos mos is the entir et y of all tha t God has ma de. Ther e is nothing in the univer s e that exis ts 
tha t wa s not creat ed by God.  

Covenant: A covena nt is a mutua l agr eement tha t esta blis hes a fellows hip between par t ies. It is usua lly 
accompa nied by specif ic terms and condit ions, promis ing bles s ings to thos e who are fait hf ul to the covena nt,  
and specif ying pena lt ies for thos e who viola t e it. The redempt ive covena nt between God and huma nit y 
accomplis hes the sa lva t ion of God’s people. Thr ough this covena nt a l rela t ions hip, we enjoy an intima t e 
fellows hip with our crea t or, and come to know his will for us.  

Office: In any socia l cont ext, cer ta in individua ls will ha ve res pons ibilit y to car e for the common good of the 
communit y. In family life, parent s ha ve res pons ibilit y to nour is h, educat e, and prot ect their childr en. In 
eccles ia l life, pastors, elders, and dea cons a re ca lled to minis ter to their congr ega t ion in var ious wa ys. We 
refer to thes e roles and respons ibilit ies as “offices.” At Dordt Univer s it y, thos e who hold office (facult y, 
sta ff, pres ident, student, or Board of Trus t ee) are gra nt ed author it y to ac t on beha lf of the communit y in 
specif ic wa ys. If officeholder acts aga ins t the common good of the communit y, author iz ed individua ls ma y 
cor r ect or even remove the individua l from his or her  office.  

Commissions: All author it y der ives from God. As Christ’ s dis ciples, we are commis s ioned in his na me to 
spr ea d the knowledge of God thr ough all the wor ld. Doing so, we act as agent s of reconcilia t ion to ever y 
pa r t  of crea t ion.  

Original Mandate: See “Cultur a l Manda te.”  

Cultural Mandate: T he cultur a l ma ndat e refer s to God’s origina l comma nd to Adam and Eve to ser ve as 
stewa r ds of God’s good crea t ion, promot ing the flour is hing of huma nit y and the na tur a l wor ld (Genesis 
1:28). 

Great Commission: T he Great Commis s ion refers to Christ’ s comma nd to his disciples to prea ch the 
gospel to ever y nation, making dis ciples and ba pt iz ing individua ls in the name of the Father, Son, and Holy 
Spir it (Matthew 28:16 -20). 

Serviceable Insight: At Dordt Univer s it y, educat ion is about mor e tha n mer e tra ns mis s ion of infor ma t ion 
or knowledge; it str ives for trans f or ma t ion of the whole per son. This tra ns f or mat ion, wholly dependent on 
biblica l wis dom, is cult iva t ed in communit y and equips us to ser ve God and neighbor. We do not purs ue 
wis dom simply for wisdom’ s sa ke or per s ona l benef it; rather, we are seeking wis dom tha t ena bles us to 
bett er know, ser ve, and pra is e our Creator.  

Reformational: A philos ophica l school of thought within the Refor med tra dit ion tha t empha s iz es the 
religious grounding of all area s of life. Ther e is nothing tha t does not fa ll under the sover eignt y of God. The 
prima r y proponent s of refor ma t iona l thought include Herman D ooyeweer d and Dirk H.T. Vollenhoven.  

Sphere Sovereignty: Sphere sover eignt y is a philos ophica l idea tha t emer ged out of the Dutch Calvinis t 
tra dit ion of Abraha m Kuyper and Herma n Dooyeweer d. God has order ed his creat ion such tha t ea ch spher e 
of huma n life (see “Spher e” above) has its own task and arena of author it y and respons ibilit y. Each spher e is 
dir ect ly under Divine rule and one spher e ma y not impinge on anot her ’s unique author it y. Kuyper,  
Dooyeweer d, and other Reformed thinker s ha ve ident if ied a number of thes e dis t inct ive realms of life — including 
fa mily, school, chur ch, and the stat e.  1 

 

 
 
 

1 Richa rd Mouw, On Kuyper  
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GUIDING PRINCIPLES FOR DECISION-MAKING 
Introduction  

An essent ia l ingr edient in a well- run inst it ut ion of higher educa t ion is the accept a nce of a style of 
mana gement, an orga niz a t ional str uct ur e, adminis tr a tive policies, and a decis ion -making proces s tha t joint ly 
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The schema in Figur e 1 exhibits an 
inter a ct ion/respons e loop between thos e who help 
develop and ultimat ely ma ke decis ions in a cer ta in 
area and thos e who will be affect ed by the decis ion 
but are not respons ible for finaliz ing the decis ion on 
tha t level. Th e intent of the dia gr a m, in accor da nce 
with the above principles, is tha t a decis ion sha ll cycle 
until it has sufficient ly solidif ied and thos e who will be 
affect ed by it have ha d ample oppor t unit y to respond 
to it prior to its being ma de and implement ed.  Thos e 
ultima t ely res pons ible for ma king the decis ion and  
moving the proposa l to anot her area or level, if 
neces s a r y, will ha ve to judge when it is appr opr ia t e to 
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VI.
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CHAPTER ONE: ORGANIZATION AND GOVERNANCE 
1.0 OVERSIGHT OF THIS CHAPTER 

T he Board of Trus t ees overs ees the orga niza t ion and gover nance of the univer s it y. Changes rega r ding the 
orga niza t ion and gover na nce of the univer s it y ma y be init ia t ed by the boar d, but may also be recommended 
to the boar d by the administ ra tive ca binet via the pres ident. Becaus e the orga niza t ion and gover na nce of the 
univer s it y touches ever yone at the univer s it y, all part ies are expect ed to follow the guidelines outlined in 
this cha pt er. Likewis e, the univer s it y communit y sha ll receive adequa t e ba ckgr ound in for ma t ion, as ear ly as 
poss ible, per ta ining to any changes in orga niz at ion and governa nce being cons ider ed and sha ll be kept 
infor med of any development s as the proces s moves towa r d a conclus ion. Ordina r ily, they sha ll als o be 
provided ample time and oppor t unit y and suit a ble cha nnels for providing a timely res pons e to any 
infor ma t ion they receive.  

1.1 MEMBERS OF THE CORPORATION 
T he Articles of Incor pora t ion indica t e that any adult per s on who is in good and regula r standing in a 
Christia n Refor med chur ch or in any other chur ch which ma y be officia lly des igna t ed by the Board of 
Trus t ees, in the distr ict, the area s or boundar ies of which shall be defined by the byla ws, sha ll be a member 
of the cor pora t ion (see Appendix A). 

1.2 BOARD OF TRUSTEES 

1.2.1 T R USTEES  
The Articles of Incor por at ion and Bylaws of the Corpor at ion outline the orga niz at ion and respons ibilit ies of 
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1.2.2.3 T HE FACULTY HANDBOOK 
A. T he infor ma t ion pres ent ed in this ha ndbook is the curr ent stat ement of policies and pra ct ices at  the 

univer s it y. If an employee believes tha t a policy or pra ct ice ha s been adminis t er ed incor r ectly, the 
employee ma y pur s ue an interna l grieva nce  [ HL].  

B. T he ha ndbook is subject to revis ion and the univer s it y res er ves the right to modif y or cha nge the 
ha ndbook following the process outlined in the Guiding Principles for Decision Making [ HL] and as 
brief ly summar iz ed in the fir s t par a gr a ph of each  cha pt er.  

C. All propos ed cha nges, so proces s ed, sha ll be pres ent ed to the Board of Trust ees for adopt ion, reject ion, 
or revis ion. The Board of Trust ees sha ll nor ma lly cons ider revis ions of the facult y and staff ha ndbooks  at 
the boa r d’s spr ing meet ing of each yea r. Adopted revis ions sha ll be effect ive August 1, or on a date set 
by the Board of  Trust ees.  

1.2.3 LEGAL COUNSEL  PROTOCOL  
All conta ct with lega l couns el on beha lf of Dordt Univer s it y mus t be author iz ed by the vice pres ident for  
univer s it y opera t ions  or 
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  1.3.7 VICE PRESIDENT FOR  UNIVERSITY ADVANCEMENT  
The vice pres ident for univers it y adva ncement is the chief development officer and is respons ible to the 
pres ident. Duties include pla nning, orga niz ing, implement ing, and giving lea ders hip to the over a ll 
ins t it ut iona l adva ncement progr a m of the univer s it y,  which includes fund ra is ing, gra nt writ ing, communit y 
rela t ions, and assis t ing in gener a l  public rela t ions.  
 

  1.3.8 VICE PRESIDENT FOR  ENROLLMENT &  MARKETING  
The vice pres ident for  enr ollment & market ing is respons ible to the pres ident. Primar y duties include 
lea ding enr ollment and ma r keting, dir ect ing alumni activit ies for the univers it y , and building a clea r, high -
qua lit y bra nd pos it ion and pos it ive ins t it ut iona l ident it y for pros pect ive student s, par ent s, donor s,  and 
cons t it uent s.  Respons ible for crea t ing inst it ut iona l alignment of the bra nd ident it y acr os s the entir e 
lea der s hip tea m of the inst it ut ion and providing lea ders hip for the univer s it y’ s media networ k. 

  1.3.9  DEAN OF CHAPEL 
The dea n of cha pel is respons ible to the pres ident and pla ys an integr a l role in nur t ur ing the spir it ua l life of the 
campus , esta blis hing dir ect ion and over s ight of all student fa ith for mat ion activit ies,  and facilit a t ing  the link 
between the aca demic life and the spir it ua l climat e of campus. The dea n of cha pel over s ees ca mpus minist r ies 
and chur ch rela t ions. The dea n of cha pel holds fa cult y sta t us.  

  1.3.10 CHIEF OF STAFF (curr ent ly held in tandem with dea n of cha pel)  
The chief of sta ff is primar ily res pons ible for wor king clos ely with the pres ident and ca mpus lea der s to 
str ea mline str a t egic init ia t ives, drive product ivit y and ca mpus efficiencies, over s ee the cultur a l hea lt h of the 
orga niza t ion, and communica te object iv es between depa r t ment s and ba ck to the pres ident. The chief of staff 
will ma inta in focus on execut ive -level advis ing and inter depar t ment a l colla bora t ion.  

  1.3.11 ADMINISTRATIVE MEETINGS  
Meetings at which decis ions are ma de, recommenda t ions formula t ed, and couns el given are conduct ed 
regula r ly dur ing the aca demic yea r. They ser ve as the principa l communica t ion and gover nance links in the 
ordina r y adminis t ra t ion of the univer s it y. Thes e regula r ly scheduled meet ings include  

the Adminis tr at ive Cabinet, 
the Academic Sena t e,  
the Facult y Assembly, 
the aca demic divis ions,  
 divis ion dea ns  with the depa r tment s,  
and vice pres idents with dir ect or s in their areas.  

1.4 UNIVERSITY STANDING COMMITTEES POLICY 
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1.4.4 REPORTS AND  MINUTES  
Each sta nding commit t ee sha ll submit annua lly, usua lly at the end of the aca demic yea r, a one -to -two page 
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In for mula t ing student outcomes  we have cons cious ly incor por a t ed wha t are usua lly ca lled “skills ” into 
the sect ion dea ling with crea t iona l str uct ur e. This wa s done for two rea s ons. First, we did not wa nt to 
artif icia lly separ at e skills from knowledge and commit ment: all thr ee are and sh ould be woven toget her to 
provide student s with the abilit ies and resour ces needed to enga ge our wor ld Christia nly. Each area of study 
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B. EDUCATIONAL T ASK OF DORDT  U NIVERSITY  
1. Educationa l Mission of Dordt  Univer s it y 

Dordt Univer s it y str ives to develop and sha r e ser vicea ble insight into the mea ning, str uct ure, and 
development of the wor ld God has crea t ed and gra cious ly ma int a ins.  

2. Ser vicea ble Insight  
Educa t ion at Dordt Univer s it y is not pur s ued for its own sake nor for its civiliz ing qua lit ies nor for the 
str ict ly pra gmat ic pur pos es of voca t iona l inst r uct ion, but to provide ins ight and develop ta lent s that will 
sus t a in lifelong res pons ible service in G od’s Kingdom. The knowledge, compet encies, and 
commit ment s ga ined thr ough the educa t iona l proces s aim to prepa r e student s to live tha nkful lives 
befor e the Lord; to ser ve other s with integr it y, in common ever yda y activit ies as well as in specif ic 
voca t ions ; and to unfold and ca r e for crea t ion.  

3. Univer s it y Communit y  
Within the cont ext of Dordt’s adminis tr a t ive suppor t sta ff and its const it uency among God’s people, 
the facult y and student s of Dordt Univer s it y for m a communit y of scholar s res pons ible for developing 
and sha r ing ser vicea ble ins ight on all aspect s of crea t ion.  

4. Curriculum  
Dordt Univer s it y accomplis hes its educat iona l tas k prima r ily via the curr iculum, which is the for ma lly 
str uct ur ed set of inter connect ed lea r ning activit ies and exper iences des igned to rea liz e the mis s ion and 
goa ls of the univer s it y. The cur r iculum thus cons t it ut es the cent r a l focus of the univer s it y’s orga niza t ion 
and activit ies.  

5. Living Envir onment and Co c ur r icular  Activit ies  
While rema ining focus ed on its educa t iona l ta s k, the univer s it y mus t treat its member s as whole people. 
It should ther ef or e ma inta in an envir onment that promot es res pons ible Christia n living and suppor t s 
schola r ly inves t igat ion and pract ice. Cocur r icula r a ctivit ies and orga niz a t ion of univers it y life in gener a l 
should fa cilita t e and complement study of the curr iculum, so tha t the univer s it y ca n bett er rea liz e its 
miss ion.  

2.1.4 
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3. Place of Human Beings in  Creation  
Student s should recogniz e the cent r a l pos it ion huma n beings hold in crea t ion as ima ge bea r er s of God. 
They should lea r n to exhibit proper car e and res pect for ever yt hing God has crea t ed, acknowledging 
their res pons ibilit y to trea t all crea t ur es jus t ly and with compa s s ion;  and they should know how to 
maint a in a bala nced, wholes ome lifes t yle.  

4. Disciplined Focus of  Learning  
Student s should be able to use the idea s, theor ies, and procedur es from a var iet y of disciplines in order to 
concept ua liz e iss ues, solve problems, and provide ser vice to other s in daily life. They should be 
compet ent in one or mor e specia liz ed fields of inquir y, and they should be acqua int ed with the ma in 
cont our s of other fields of study.  

5. Str uct ur a l Conditions of  Learning  
Student s should develop the var ious abilit ies and under s ta ndings neces s a r y for enga ging in univer s it y 
level lea r ning and for cont inuing to develop, shar e, and apply ser vicea ble ins ight s after gradua t ion. They 
should be able to wor k profes siona lly and coope r a t ively with other s, taking res pons ibilit y for their wor k 
and str iving to build communit y among people with divers e ba ckgr ounds, inter es t s, and capa bilit ies.  

C. CREATIONAL  DEVELOPMENT 
1. Dynamic Chara ct er of Created  Rea lit y  

Student s should appr eciat e the development a l na tur e of rea lity. They should unders t a nd in broa d ter ms 
how our wor ld ha s developed, and they should be equipped to cope with a rapidly cha nging wor ld.  

2. T he Cultur a l Manda te and  Stewa r ds hip  
Student s should recogniz e their ca lling to give for m to cult ure as crea t ive his t or ica l agent s acting in 
obedience to God. They should compr ehend and appr eciat e their God -given res pons ibilit y to unfold the 
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2.2 ACCREDITATIONS AND APPROVALS 
Dordt Univer s it y is accr edit ed by the Higher Learning Commis s ion  (HLC) as a four -yea r,  bachelor -degr ee-
gra nt ing inst it ut ion . Dordt Univer s it y is also accr edit ed by HLC  for the ma st er of educa t ion degr ee, the 
mast er of socia l wor k, and the ma st er of public administ r at ion . 

The Tea cher Prepar a t ion Progra m ha s been accr edit ed since 1957, and the Adminis t ra t or Prepara t ion 
Progra m since 2011, but the Sta te of Iowa. Both progra ms have als o been accr edit ed since 2013 by the 
Associat ion of Christia n Schools Inter na t iona l (ACSI).  

The bachelor of socia l wor k progr a m is accr edit ed by the Commis s ion on Accredita t ion of the 
Council on Socia l Wor k Educat ion.  The mast er of socia l work progr a m is appr oved by the Higher 
Learning Commis s ion. The progr a m ha s enter ed ca ndida cy with Council on Socia l Wor k Educa t ion 
(CSWE) and is expect ed to be fully accr edit ed by Februa r y 2023. Accredita t ion stat us will then be 
retr oa ct ively applied to all who gra dua t e from the progra m befor e it is fully accr edit ed.  

The engineer ing progr a m has been accr edit ed since 1991 by the Engineer ing Accredita t ion Commis s ion 
of ABET, http://abet.org . The applied science and technology ma jor and engineer ing science ma jor ha ve 
not been exa mined or accr edited by ABET.  

The nur s ing progra m, the Bachelor of Science in Nursing, is appr oved by the Iowa Board of Nursing and 
accr edit ed na tiona lly by the Commis s ion on Collegia t e Nursing Educa t ion. Dordt’s cons ort ium par t ner, St. 
Luke’s College, provides the Associat e of Science in Nursing degr ee tha t is appr oved by the Iowa Board of 
Nursing and accr edit ed na tiona lly thr ough the Nationa l League for Nursing Accredita t ion.  

2.3 CURRICULUM DEVELOPMENT PROCESS 
Faculty member s, depa rt ments, and aca demic administ ra t ors are encour a ged to cont inua lly review and 
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or depar t ment submit t ing  the propos a l.  

2.3.3 MODIFYING PROGRAMS OR  COURSES  
A. A depar t ment and its divis ion dea n ma y submit a writ t en propos a l to the CAPC /GSC  chair for 

cha nges  to progra ms or  cours es.  
B. T he proposa l sha ll include sufficient infor mat ion to deter mine the impa ct of the cha nge on  student 

lea r ning and on resour ces and should ther ef or e  include  
1. cur r ent infor mat ion (e.g., cour s e requir ement s, descr ipt ions) and the propos ed  cha nge;  
2. a ra tiona le for cha nge, including depa r t ment mis s ion, student lea r ning object ives, asses s ment, and 

compa r is on progra m univer s ity infor mat ion;  and  
3. 
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3.3.2 STR UCTURE  
A. R oll- call  member s hip:  

1. President  (nonvot ing)  
2. V ice pres ident for aca demic affa ir s (nonvot ing)  
3. 
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2. T he previous procedur e notwit hs t a nding, it is not the task of the sena t e to micr oma na ge the wor k  of 
commit t ees.  

3. Each yea r (norma lly dur ing the summer reces s), the senat e sha ll proces s the annua l repor ts of the 
commit t ees (FH 1.4.4), discuss pas t progr es s of the committees, and provide input and direct ion to 
each commit t ee for their wor k the following aca demic  yea r.  

C. T he sena t e will alwa ys str ive to wor k towa r d cons ensus, but failing tha t, it will decide any cont r over s ial 
iss ues by mea ns of major it y vote. Although they are nonvot ing member s of the sena t e, the pres ident and 
the vice pres ident for aca demic affair s will cont r ibut e to such decis ions thr ough the deliber at ive  proces s.  
1. If the 
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3.5 DEPARTMENTAL ORGANIZATION 

3.5.1 DEPARTMENTS  
Agricult ur e  Envir onment a l  Studies  
Art  and Design  Langua ge Studies  
Biology  Health and Human  Perfor ma nce  
Busines s  Adminis tr at ion  Histor y  
Chemis t r y  Music  
Communica t ion  Nursing  
Computer  Science Philosophy  
Crimina l  Justice  Physics  and Astronomy   
Mathemat ics and  Sta tis t ics  Politica l Science  
Educa t ion  Psychology  
Engineer ing  Socia l  Wor k   
Englis h  Thea t r e  Arts  
Theology   

3.5.2 DEPARTMENTAL  DUTIES 
A. Ensure effect ive inst r uct ion; also by developing and toget her ass ess ing the depar t ment ’s cour s es, cur r icula, 

and  progra ms.  
B. Ensure high -qua lit y student advis ing, deliber a t ed advis or/advis ee ass ignment s, and on -going tra ining and 

development in colla bor at ion with Student  Ser vices.  
C. Carry out depar t ment a l funct ions ass ocia t ed with:  cours e scheduling, sta ff ass ignment s, regis t r at ion 
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The dea n  sha ll ma int a in member s hip in a depar t ment /program  and sha ll ha ve full right s for retur ning to 
full- time tea ching in the depa rt ment /progra m. 

3.6.2 RESPONSIBILITIES  
3.6.2.1 DEPARTMENTAL /PROGRAMMATIC  V ISION AND IMPROVEMENT  

A. Ensure and suppor t the succes sf ul execut ion of each depa r t ment ’ s  /progr a m’ s  duties  [ HL].  
B. Ensure proper ma int ena nce of facilit ies and effect ively colla bor a t e with the  vice pres ident for 

aca demic affa ir s,  maint ena nce, and busines s office to pla n impr ovement s to facilit ies.  
C. Wher e applica ble, lea d process es to ensur e (re)accr edit a t ion. Between accr edita t ion cycles, ensur e tha t 

depa r t ment s/progra ms  keep abr ea s t of releva nt accr edit a t ion sta nda r ds and effect ively ma int a in 
appr opr ia t e recor ds and asses sment  data.  

D. Oversee administ ra t ive ser vices requir ed for the proper functioning of the divis ion /progr am  and its 
depa r t ment s, e.g., cler ica l and other suppor t sta ff, supplies,  etc.  

3.6.2.2 PEOPLE LEADERSHIP  
A. Orient new fa cult y and sta ff member s to depa r t menta l/progra mma t ic  and inst it ut iona l 

object ives, policies,  and procedur es.  
B. Ensure tha t ea ch fa cult y and sta ff member for mula t es , and car r ies out, and reflect s upon an annua l 

cont r ibut ion and development pla n (ACD; [ HL]) that aligns with depa r t ment /progra m goals and 
pla nning. Meet at lea s t thr ee times per year with ea ch depa rtment /progr am fa cult y  member to discus s 
ACD plans,  review student respons es to inst r uct ion , and provide other feedba ck rela t ed to effect ive 
per for ma nce.  

C. Wor k within fa cult y or sta ff handbook guidelines [ HL] to eva lua t e the perfor ma nce of each fa cult y or sta ff 
member and recommend either renewa l or non -renewa l of  cont r a ct s.  

D. Evalua t e fa cult y and sta ff member s ’ reques t s for lea ves, profes s iona l development gra nts, except ions  to  
policy, etc. [ HL].  

E. T he vice pres ident for aca demic affair s , in cons ult a t ion with  aca demic dea ns , will coor dinat e  to deter mine which 
dea n will provide primar y people lea der s hip for fa cult y member s who tea ch in two or mor e divis ion s or progr a ms.  
This process will occur annua lly. The result ing lis t  showing the appr opr ia t e cha in of respons ibilit y and super vis ion 
for ea ch fa cult y member will be communica t e d by August 1 (or the beginning of the cont ra ct yea r) to involved 
fa cult y member s  and dea ns . Although tea ching ass ignment s ma y fluct uat e between divis ions and progra ms from 
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Duties include providing highly motiva t ed and aca demica lly gift ed student s with scholar ly cha llenges thr oughout 
and beyond the regula r cur r iculum, orga niz ing and host ing K HP events and seminar s, critiquing semina r pa pers, 
recr uit ing and sta ying in touch with K HP students.  

3.8.8 DIRECTOR OF LIBRARY  SERVICES  
The dir ect or of libra r y ser vices is respons ible to the vice pres ident for aca demic affa ir s . Duties include 
super vis ing libra r y staff, developing policies and procedur es for infor ma t ion ma na gement, developing 
collect ions, repor t ing infor ma tion, repr es ent ing the univer s ity in var ious sett ings, and pla nning and 
colla bor a t ing with fa cult y member s and other offices to enha nce student lea r ning.  

3.8.9 DIRECTOR OF ONLINE EDUCATION  
The dir ect or of online educat ion is respons ible to the vice pres ident for aca demic affa ir s. Duties include 
recr uit ment of qua lif ied student s and fa cult y, asses s ment and development of online progr ams, clos e 
cooper a t ion with the regis tr ar ’s , business , and mar ket ing  offices, and other adminis tr a t ive ta s ks.  

3.8.10 DIRECTOR FOR RESEARCH AND SCHOLARSHIP  
The dir ect or for resear ch and schola r s hip is respons ible to the vice pres ident for aca demic affa ir s and lea ds by 
encour a ging and suppor t ing the development and diss emina t ion of facult y ins ight and a refor ma t iona l 
per s pect ive on scholar s hip and ser vice via publicat ions, pres ent a t ions, gra nt -writ ing, facult y development and 
student -resea r ch init ia t ives, and other venues.  

3.8.11 REGISTRAR  
The regis t ra r is respons ible to the vice pres ident for aca demic affair s. Duties include cla s s and room 
scheduling, student regist ra t ion, student recor ds ma na gement and secur it y, gra de repor t ing, data repor t ing, 
student aca demic sta t us, student advis ing, commencement deta ils, mana gement and super vis ion of the sta ff 
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1. Faculty member s sha ll submit elect r onic copies of their syllabi ea ch semes t er thr ough the lea r ning 
ma na gement sys t em. Fall semes t er sylla bi sha ll be submit t ed by September 1. Spring semest er sylla bi 
sha ll be submit t ed by Janua r y 15. Summer semest er sylla bi  sha ll be submitt ed by June  1. 

2. T he libr ar y ma int a ins a comprehens ive and hist or ica l collect ion of sylla bi for cour s es ta ught at Dordt 
Univer s it y. This collect ion is ava ila ble at the refer ence des k for use by student s for ma king cour s e 
regis t ra t ion decis ions and by facult y member s and advis or s for advis ing  students.  

3.9.2 TEST AND ASSESSMENT  POLICIES 
3.9.2.1 ADMINISTRATION AND SUPERVISION OF  TESTS  

A. Faculty sha ll ass ume res pons ibilit y for ca r ef ul, full- time supervis ion of  tests.  
B. Faculty sha ll seek to str uct ur e and adminis t er tests, to the extent reas ona ble, in such a way tha t the 

oppor t unit y for student s to beha ve dis hones t ly is  limit ed.
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the student, the cha ir of the Student Life Committ ee, the VP for Student Succes s, and the 
adminis tr a t ive ass is t ant in cha rge of document a t ion.  

b.  T he student then ha s four bus ines s da ys to init ia t e an appea l via ema il to the cha ir of the 
Student Life Committ ee or Gradua t e Admiss ions & Student Life Committ ee. The appea l 
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1 Th is polic y do es not ap ply to cler ic al err or.  

3.10.4   APPEAL PROCESS 
This appea l proces s ma y be used in connect ion with either a gra de cha nge or uncooper at ive student policy appea l.  
 
A. The student sha ll fir st ma ke an appea l to the inst r uct or.  Befor e ma king a pers ona l appea l to the inst r uct or, it can be 
ver y benef icia l for student s to seek out guida nce ; the student’ s advis or or a Student Ser vices sta ff member  ca n assis t in 
eva lua t ing whet her or not the student ’ s ca s e meet s the crit er ia and in for mulat ing how best to appr oa ch the ins t r uct or.   

1.  If the inst r uct or of recor d is separ at ed from the univer s it y, the student ma y appea l in writ ing to the divis ion  
dea n .  The depa rt ment cha ir would ser ve as inst r uct or of recor d if needed.  

B. If, after a discus s ion, resolut ion is not rea ched, the student ma y appea l in writ ing to the divis ion dea n . The divis ion 
dea n  sha ll notif y the ins tr uct or, and depa rt ment cha ir, and associa t e dea n that  an appea l has been received.  Then the 
divis ion dea n sha ll cons ult with the student, instr uct or, and depa r t ment cha ir and seek resolut ion.  The associa t e dea n 
ma y  
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5. Faculty sha ll set aside an unhurr ied time dur ing cla ss (or in an online module, if  the cour s e is online) for 
student s to complet e SRI for ms. Faculty sha ll ass ign a student to collect and retur n the eva lua t ions to  the 
office of aca demic affa irs.  

6. Data on the inst it ut iona l eva lua t ion for ms sha ll be kept on recor d  by the office of aca demic  affa ir s.  
Repor t s of the da ta sha ll be relea s ed to facult y members and to their aca demic dea n  after the fina l 
gra des for the semes t er ha ve been filed.  

7. T he aca demic dea n sha ll review the repor ts and student comment s and prepar e notes that ma y be used 
in facult y development wor k with the instr uct or and in the cont r a ct recommenda t ion proces s [ HL]. 
Academic dea ns ha ve the option of cont a ct ing individua l student s to deter mine the va lidit y of a 
respons e and to ask for support ing  infor ma t ion.  

8. Copies of the eva lua t ions with signa t ur es deta ched and the stat is t ica l repor t sha ll be pres ent ed to  the 
facult y member. Thes e eva lua tions sha ll be reta ined by the inst r uct or for at lea st four  year s.  

9. Copies of the repor t and any writ t en ana lys es sent to the facult y member sha ll be kept on file in the  
aca demic  dea n’s office.  

3.12 ACADEMIC RECORD KEEPING 
A. R es pons ibilit ies of the  regist r ar  

1. R ecor ds in the office of the regis t ra r ma y be made ava ila ble to facult y for inspect ion in accor da nce  with 
the policy of Dordt Univer s it y for complia nce with the Family Educa t iona l Right s and Privacy Act. 
Copies of the policy are ava ilable in the office of the  regis t ra r.  a  proba t ion.   

http://www.dordt.edu/academics/catalog/
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B. R es pons ibilit ies of facult y  advis or s  
1. R eview cour s e prer egist ra t ion pla ns of each ass igned  advis ee 
2. Know the univer s it y cur r icula r policies and  requir ement s  
3. Guide, assis t, and couns el ass igned advis ees in rega r d to meeting their educa t iona l and 

voca t iona l/profes s iona l goa ls  
4. R ef er student s to appr opr ia t e ca mpus pers onnel as needed (e.g., career ser vices dir ect or, ASK  direct or)  
5. Help hold advis ees account a ble when aca demic aler t s are  issued  

C. R es pons ibilit ies of student  advis ees  
1. Meet with assigned advis or at  prer egis t ra t ion  
2. May request a differ ent advis or (using a for m from the regis tr a r’ s  office)  
3. Infor m the regis tr a r of intended cha nges in progr a m, major,  etc.  
4. Are respons ible for meet ing gra dua t ion  requir ement s  

3.14 OFFICE HOURS 
A. A facult y member sha ll post and keep office hour s, which are times whos e prima r y pur pos e is to be 

ava ila ble for meet ing with student s outs ide of clas s. Office hour s should be scat t er ed thr oughout the week, 
both mor nings and afternoons. Five to ten hour s per week are typica l, though they ma y be adjus t ed 
accor dingly in semes t ers with especia lly la r ge (or sma ll)  cla sses.  

B. A facult y member sha ll nor ma lly be on campus thr oughout each week when cla s s es are in sess ion.  Regula r 
da y -long absences from ca mpus mus t be appr oved by the divis ion dea n . 
 

CHAPTER FOUR: UNIVERSITY POLICIES AND PRACTICES REGARDING FACULTY MEMBERS 

4.0 OVERSIGHT OF THIS CHAPTER 
Oversight of the (non- hyper linked) policies and pra ct ices of the univer s it y regar ding fa cult y tha t are outlined 
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C. T he Dordt Univers it y aca demic communit y inter a cts with and is par t of the broa der body of 
Christia ns —t he chur ch univers a l. This mea ns tha t thos e who are pa rt of the Dordt Univer s it y aca demic 
communit y ha ve a divers it y of callings for ser vice in God’s kingdom. The aca demic communit y mus t 
rema in  sens it ive  to  each  member ’ s ca llings  
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4.2.3 REVIEW DESCRIPTION OF  POSITION  
The    
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B. T he aca demic dea n  sha ll meet with the sear ch commit t ee to review the complet ed applica t ions  and sha ll  
1. Identif y applica nt s with potentia l to meet entr y -level crit er ia.  [ HL] 
2. Determine if addit iona l ma ter ia l or infor ma t ion sha ll be sought (e.g., by telephone  inter view).  
3. Scr een thos e to be invit ed to the campus for an inter view. Norma lly the list sha ll be narr owed  to 

two  ca ndida t es.  
C. 





https://www.dordt.edu/about-dordt/consumer-information/educational-task-and-framework
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4.3.2 REGULAR  
4.3.2.1 INITIAL T ERM CONTRACTS  

An initia l ter m cont ra ct is a two -yea r full -time (or propor t iona l) appoint ment res er ved for an entr y -level 
ca ndida t e. See FH 4.4.2 for specif ic development and review procedur es [ HL]. The candidat e ma y be 
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4.3.4 CONTRACTS FOR ASSOCIATE AND ASSISTANT ADJUNCT  FACULTY 
4.3.4.1 ELIGIBILITY  

A. Academic tra ining and exper ience requir ed for the  assignment  
B. Demonstr a t ed under s ta nding of and agr eement with The Educational Task of Dordt University a nd The 

Educational Framework of Dordt University 

4.3.4.2 T ERMS  
A. A contra ct specif ying the loa d credit s (LCs), any ear ned adjunct incr ement s, and tota l compens a t ion to be 

received sha ll ordina r ily be issued at lea s t two mont hs prior to the beginning of the semes ter by the 
pres ident [ HL].  

B. Fulfillment of the contr a ct is cont ingent on appr opr ia t e cours e enr ollment. If a cours e is canceled due 
to insuf f icient enr ollment as deter mined by the aca demic dean , a stipend of up to 10 percent of the 
compens a t ion for the assignment ma y be given. This policy does not apply to full- time or 
propor t iona l employees.  

4.3.4.3 ADJUNCT FACULTY S TATUS  
A. Associat e Adjunct  Facult y  

1. 
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C. Evalua t ion  
1. T he aca demic dea n  (or the dea n’ s des ignee) sha ll per iodica lly obs er ve cla s sr oom ins t r uct ion and 

review student eva lua t ions with the fa cult y member after mid -semes t er, after the fa ll semes t er, and 
after the spr ing  semes t er.  

2. T he dea n writ es and reviews with the fa cult y member, and submit s by June 15,  the  
dea n’ s contr a ct sta t us repor t to the  vice pres ident for aca demic affa ir s . 

D. By June 20, the vice pres ident for aca demic affa ir s  sha ll pres ent a sta t us review to the  pres ident.  
1. If the review is favor a ble, the facult y member sha ll be infor med in writ ing by the pres ident by June 30. 
2. If ser ious per for ma nce deficiencies are indica t ed, the  vice pres ident for aca demic affa irs , in 

cons ult a t ion with the aca demic dea n , sha ll recommend to the pres ident tha t thes e deficiencies 
be addr ess ed and tha t sufficient impr ovement be made dur ing the following yea r. If the 
pres ident concur s with this recommenda t ion, by June 30, the  vice pres ident for aca demic 
affa ir s  sha ll  
a.  pr ovide the fa cult y member with a writ t en stat ement indica t ing a list of specif ic  deficiencies 

tha t will need to be addr es s ed and impr oved upon dur ing the following  yea r,  
b.  meet with the fa cult y member to discuss the above- ment ioned iss ues no later tha n July 10,  and  
c.  not if y the Board of Trus t ees via the pres ident concer ning the cont r a ct stat us review and the 

noted deficiencies.  
4.4.2.2 Y EAR TWO : S ECOND Y EAR OF INITIAL CONTRACT  

A. T he aca demic dea n  sha ll cont inue to meet with the fa cult y member to review recent tea ching 
eva lua t ions and to assist with profes s iona l development and pla nning, systema t ic self -asses sment and the 
complet ion of an annua l contr ibut ion and development pla n [ HL]. Classr oom visit s by the aca demic 
dea n  (or the designee), including subs equent follow -up conver s a t ions with the fa cult y member 
rega r ding such vis it s, will norma lly be par t of this proces s. The frequency of such vis it s sha ll be 
appr opr ia t e to the situat ion at the dis cr et ion of the dea n . 

B. After the fall semes t er, the academic dea n  sha ll meet with the fa cult y member to review all 
eva lua t ive sour ces and to discus s the contr a ct recommenda t ion prepar ed by the dea n . 
1. T his recommendat ion will focus on at leas t the following: Refor med per s pect ive, instr uct iona l 

development, instr uct iona l design, instr uct iona l dyna mic, content exper t is e, cla ss r oom 
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4.4.3 YEARS THREE– EIGHT: REGULAR TERM  CONTRACTS  
4.4.3.1 Y EARS 3, 5, 7—F IRST YEAR OF REGULAR TERM  CONTRACTS  

A. T he aca demic dea n  sha ll cont inue to meet with the fa cult y member to review recent tea ching 
eva lua t ions and to assist with profes s iona l development and pla nning, systema t ic self -asses sment, and 
the complet ion of the annua l cont r ibut ion and development pla n [ HL]. Classr oom visit s by the aca demic 
dea n  (or the designee), including subs equent follow -up conver s a t ions with the fa cult y member 
rega r ding such vis it s, will norma lly be par t of this proces s. The frequency of such vis it s sha ll be 
appr opr ia t e to the situat ion at the dis cr et ion of the dea n . 

B. After the fall semes t er, the academic dea n  and the depar t ment cha ir sha ll meet with the fa cult y 
member to review all eva lua t ive sour ces and discuss the implica t ions for contr a ct sta t us and  renewa l.  

C. If the aca demic dea n  concludes tha t ther e are ser ious per for ma nce deficiencies, the  vice president 
for aca demic affa ir s , in cons ulta t ion with the aca demic dea n, may recommend by Janua r y 20 to the 
pres ident tha t the fa cult y member be pla ced on probat ion for the second yea r of contr a ct. If the 
pres ident concur s with this recommenda t ion, the pres ident  sha ll:  
1. Provide the fa cult y member with writ t en notif ica t ion indica t ing the probat ionar y  sta nding, 

including the  following:  
a.  a lis t of specif ic  deficiencies;  
b.  a pla n developed by the 
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e.  pa r t icipat ion in appr opr iat e profes s iona l orga niz at ions;  and  
f. cont r ibut ions to insight and knowledge in the discipline thr ough public lect ur es, publica t ions, 

or other appr opr iat e profes s iona l mea ns.  
B. Process  

1. T he aca demic dea n  sha ll cont inue to meet with the fa cult y member to review recent tea ching 
eva lua t ions and to assist with profes s iona l development and pla nning, systema t ic self -asses sment, 
and the complet ion of an annua l cont r ibut ion and development pla n [ HL]. Classr oom visits by the 
aca demic dea n  (or the dea n’s des ignee), including subs equent follow -up conver sa t ions with the 
fa cult y member rega r ding such vis it s, will nor ma lly be a part of this process. The frequency of 
such vis it s sha ll be appr opr iat e to the situa t ion at the discr et ion of the aca demic dea n . 

2. By September 1, the facult y member sha ll submit an applica t ion to the aca demic dea n  and office of 
aca demic affa irs for extended ter m cont r a ct sta t us. The office of aca demic affa ir s sha ll for war d the 
ma ter ia ls to the cha ir of the fa cult y stat us committ ee. The applica t ion sha ll  include:  
a.  An updat ed ver s ion of the 4 -year articula t ion pa per (dra ft due by July 15 to the aca demic 

dea n ). This pa per is prima r ily a mea ns of helping fa cult y member s clar if y and focus on issues 
rela t ing to the development of a Christia n per s pect ive as an educa t or in a discipline. It sha ll 
include a brief autobiogr a phy tha t highlight s his or her fa it h and aca demic jour ney and a 
concis e dis cus s ion of how a Refor med, biblica l fa it h sha pes and dir ect s his or her wor k at 
Dordt Univer s it y. Within the pa per, specif ic exa mples and illus t r at ions are expect ed. The 
following point s are illus t ra t ive ra ther tha n  requir ed.  

b.  Discuss how your fa it h ha s shaped your view of your dis cipline, of student s, and of the 
tea ching- lea r ning  process.  

c.  R ef lect on insight s ga ined from specif ic books, lectur es, exper iences, and individua ls tha t ha ve 
nur t ur ed a Refor med, biblica l under s t a nding of your dis cipline, of student s, and of the 
tea ching- lea r ning proces s. Expla in how you incor por at e the ins ight s and  cont r ibut ions of 
Dordt collea gues and Christia ns in other fields or  cult ur es.  

d.  Discuss how your under s ta nding of The Educational Task of Dordt University a nd The 
Educational Framework of Dordt University ha s grown over the pa st seven  yea rs.  

e.  Describe your under st a nding of the unique ta s k, role, and cont r ibut ion of your dis cipline or 
area of aca demic specia liz at ion within the cont ext the broa der Christia n aca demic and/or 
profes s iona l communit y.  

f. 
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3. 
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B. By the beginning of the thir d yea r, the aca demic dea n  
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4.4.9.3 APPEALS 
A. If the facult y member decides to appea l to the Board of Trus tees, the facult y member sha ll so infor m the 

cha ir of the boar d in writ ing within five ca lendar da ys of meet ing with the pres ident. The facult y member 
ha s ten da ys tota l to prepar e and to deliver the writ t en appea l to the cha ir of the Board of  Trus t ees.  

B. T he cha ir of the Board of Trust ees sha ll for m a hea r ing commit t ee and arr a nge for the commit t ee to 
meet within fift een da ys after the appea l is  received.  
1. T he commit t ee sha ll be compos ed of the cha ir of the Board of Trus t ees or a boar d member 
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C. It sha ll be the respons ibilit y of the facult y member to provide proof of aca demic and professiona l 
degr ee(s) held at the time of appoint ment and to upda t e the file if degr ees are ea r ned while  employed.  

4.6.2 CURRICULUM  VITAE 
A. A curr iculum vita e sha ll be submit t ed by each fa cult y applica nt. When an applica nt receives  an 

appoint ment tha t cur r iculum 
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per iod beginning August 16 and ending August
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4.8.3.9 T UITION W AIVER  
A 10 percent tuit ion wa iver for Dordt Univer s it y is extended to the spous e and dependent s. The tuit ion 
wa iver will cont inue for one yea r after mar r ia ge of a dependent.  

4.8.3.10 W ORKER ’ S COMPENSATION INSURANCE [ HL 7.5.23]  

4.8.4 BENEFITS FOR ASSISTANT ADJUNCT FACULTY AND TUTORIAL ADJUNCT  PERSONNEL  
4.8.4.1 COMPUTER ACCOUNT ACCESS [ HL 7.5.3]  
4.8.4.2 FACULTY DEVELOPMENT FUNDS  

Confer ence and profess iona l member s hip funds are provided at the rate of $ 35 per LC and calcula t ed at the 
beginning of each aca demic yea r for cur r ent assignment. Thes e funds ma y be used to help pa y for confer ence 
attenda nce, profess iona l member s hips, or books for profess iona l development relat ed to the tea ching 
ass ignment. Thes e funds will expir e on June 30, and eligible reimbur s ement reques t s mus t be submit t ed to 
the busines s office befor e July 15 th  or they will not be appr oved.  

4.8.4.3 PROFESSIONAL LIABILITY INSURANCE [ HL 7.5.16]  
4.8.4.4 R OUNDTRIP MILEAGE [ HL 4.8.3.7]  
4.8.4.5 S OCIAL S ECURITY [ HL 7.5.20]  
4.8.4.6 W ORKER ’ S COMPENSATION INSURANCE [ HL 7.5.23]  

4.9 ACADEMIC FREEDOM 
Academic freedom is defined in cha pt er VII of The Educational Task of Dordt University . 

4.10 FACULTY DEVELOPMENT FUNDING POLICIES AND PROCEDURES 

4.10.1 INTRODUCTION  

The facult y development progr a m is primar ily des igned to enha nce tea ching and student lea r ning. 



77 Chapter Seven: Adminis t ra t ive and Financia l Policies and Practices   

limit funding in the fa ll semes ter to 40 percent of ava ila ble funding in this ca tegor y.  
B. Applica t ion: A full applica t ion sha ll be submit t ed online via the Kielstra Center webs it e after dis cus s ion 

with the fa cult y member’ s divis ion dea n at lea s t five weeks prior to the confer ence. To receive full 
cons ider a t ion, applicat ions should be submit t ed by October 1 for confer ences ha ppening  the following 
Januar y -June; by Februa r y 1 for confer ences ha ppening the following July -September and by June 1 for 
confer ences ha ppening the following October -December. Respons e from the Kielstr a Center Director  
will typica lly come within 60  days of the upcoming applica t ion dea dline and the gra nt will be recor ded 
in the minut es of the aca demic sena t e , and, when appr opr ia t e,  the  Kielstra Center  webs it e.  

C. Additiona l Guida nce: Faculty are str ongly recommended to submit tra vel gra nt reques t s following the 
timeline above, even  if pres enta t ions ha ve not yet been accept ed for pres enta t ion, rather tha n wa it ing 
until after the pres enta t ion ha s been accept ed, in order to facilit a t e budget ing and impr ove the 
likelihood tha t budget res our ces are ava ila ble to support the  reques t.  Genera lly, a facult y member ma y 
not obta in mor e tha n thr ee profes s iona l pres enta t ion gra nts per fis ca l yea r (July 1 – June 30).  

D.  Faculty member s should be advis ed tha t the pres enta t ion may be cons ider ed for post ing in the Dordt 
Digita l Collect ions archive and/or requir ed to provide a rationa le for the wor k to not be  post ed.  

4.10.4 OTHER GRANTS, PROJECTS, SUPPORT, AND ASSIGNMENTS  
All gra nt s, project s, and assignment s are subject to appr ova l by the vice pres ident for  aca demic affa ir s  and/or 
the pres ident and sha ll be recor ded in the minut es of the aca demic sena t e, and, wher e appr opr ia t e, the 
Kielstra Center  webs it e.  
A. Course  releas e 

1. Descript ion: A cour s e relea s e (for an individua l or colla bora tive project) is typica lly for 25- 50 
percent reduct ion of tea ching loa d, however applica t ions for up to 75 percent will be cons ider ed 
with appr opr iat e jus t if ica t ion (a repor t to the Board of Trust ees will be neces s ar y, however, if the 
reduct ion is for mor e tha n a 50 percent reduct ion in tea ching loa d). An appoint ment nor ma lly will 
be for one semes t er, with financia l support of the project pos s ible as par t of the reques t (e.g.,  
addit iona l  project specif ic funding tied to the project requir ing cour s e releas e). An appointment 
nor ma lly ca nnot be combined with a post -gra duat e lea ve of absence to cover two cons ecut ive 
semes t er s.  

2. Applica t ion: A full applica t ion sha ll be submit t ed online via the Kielstra Center webs it e after 
dis cus s ion with the fa cult y member ’ s divis ion dea n by October 1 for fall semest er cours e relea s es 
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A. The Kielstr a Center  will ser ve as an infor ma t ion sour ce to employees seeking a gra nt from an off -campus agency.      
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etc.), with the per mis s ion of the crea t or of thos e  ma teria ls.  
3. 
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cla s s time and one -half LC for each scheduled la bora t or y  hour.  
C. For one -on -one tea ching ass ignment s (e.g., individua l studies, music less ons), one LC is gra nt ed for 

thr ee individua l student s. In group les s ons, one loa d credit is gra nt ed for nine  students.  
D. For a cont inuing team -taught cour s e ea ch fa cult y member shall nor ma lly receive 2 LCs for a 3 -credit 

cour s e or equiva lent pror at ed LCs for other tha n a 3 -credit  cour s e.  

E. LCs shall be gra nt ed as follows for super vis ion of student s: depa r t ment pra ct icum, one LC per thr ee 
student s; element a r y educat ion, one LC per 3.33 sessions; seconda r y educa t ion, one LC per 3.33 
sessions; socia l wor k, one LC per two student s.  

F. c8.957(o)0.5 (u)0.5 (r)itstud
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about, or examining such iss ues as they affect individua ls, societ y, or  other s. 
B. Extrama rit a l sexua l relat ions. Sexua l activit y with anyone other tha n with one’ s spous e is  prohibit ed.  Dordt 

Univer s it y als o prohibits promot ing or advoca t ing such activit y.  
C. Homosexua l rela t ions. It is una ccept a ble to have sexua l relat ions with someone of the sa me . It is also 

una ccept a ble to marr y or be enga ged to mar r y a per s on of the sa me sex. Dordt Univer s it y als o prohibit s 
promot ing or advocat ing such  activit y.  

D. T r a ns gender ed beha vior. Adopting an ident it y dis cor da nt with one’ s biologica l sex is  prohibit ed.  Dordt Univer s it y 
als o prohibit s promot ing or advoca t ing such activit y.  
 
For thos e per s ons in our communit y who str uggle with res tr ict ing their sexua l inter a ct ion to mar r ia ge, 
as well as for thos e in our communit y who str uggle with gender ident it y, same sex beha vior, same sex 
attra ct ion and/or sexua l orient a t ion iss ues, we aspir e to be a gra cious communit y tha t promot es 
opennes s and hones t y. We pledge to extend compa ss ion and ca r e, providing ass is ta nce and 
account a bilit y as we suppor t all member s of our communit y in their des ir e to live cons is t ently with the 
Bible’ s tea ching on sexua l pur it y. Dordt Univer s it y will ma ke ins t it ut iona l decis ions in light of this 
policy rega r ding employment, hir ing, retent ion of employees, and cont inued enr ollment of student s.  

Dordt Univer s it y ma y, in its full dis cr et ion,  deter mine tha t, as the result of conduct des cr ibed as 
prohibit ed in 7.2.2.2, an individua l sha ll be dismis s ed from the univer s it y.
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the Title IX Coordina t or, you may report your concer ns to  the execut ive dir ect or of human 
res our ces .  

2. V iola t ion of this policy will not be tolera t ed and will res ult in appr opr iat e dis ciplinar y action, up to 
and including dis char ge or expuls ion from the  univer s it y.  

3. No action will be taken aga inst any employee or student becaus e he or she report s beha vior 
believed to viola t e this policy. Action will be taken  to inves t iga t e and resolve all compla int s of 
this natur e. Dordt is fir m in its commit ment to mainta in an envir onment free of discr imina tion,  
har as s ment , and ina ppr opr ia t e conduct . 

7.2.2.4 CONSENSUAL R OMANTIC  R ELATIONSHIPS  
A. Policy Statement 

Dordt Univer s it y support s a str ong fa mily unit y; ther ef or e, sexua l relat ions hips with anyone other tha n 
one’ s spous e are prohibit ed. Further mor e, cons ens ua l roma nt ic rela t ions hips between unma r r ied 
super vis or s and their subor dina t es are str ongly dis cour a ge d, as are such relat ions hips between 
ins t r uct iona l sta ff and student s. The power differ ent ia l implicit in the afor ement ioned rela t ions hips has the 
potent ia l for ser ious cons equences tha t ma y be dama ging to the individua ls involved and to the  univer s it y.  

B. Rationale 

R oma nt ic rela t ions hips of the type ment ioned above – even if both par t ies appear to have cons ent ed -  
are of concer n for a number of rea s ons. In the case of inst r uctor and students, the respect and trust 
accor ded the instr uct or by the student, as well as th e power exer cis ed by the instr uct or in giving gra des, 
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extent pos s ible cons is t ent with neces s a r y dis clos ur e dur ing the inves t iga t ion, kept str ict ly confident ia l in the 
office of huma n res our ces.  

Reta lia t ion (e.g., termina t ion, compens a t ion decr eas e, poor wor k ass ignment s, thr eat s of phys ica l ha r m, 
or a host ile wor k envir onment) aga ins t anyone repor t ing any illega l or ina ppr opr ia t e activit y will not be 
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Dordt Univer s it y fa cult y and sta ff mus t exer cis e dis cr et ion and discer nment in their rela t ions hips and 
activit ies with student s. Faculty and sta ff should not tra vel over night in the compa ny of one student for the 
pur pos e of confer ence attendance, resea r ch,  or other aca demic or cocur r icula r activit ies. To reques t an 
except ion to this policy, plea s e apply in writ ing to the vice pres ident for aca demic affa ir s , with a brief 
ra tiona le for cons idera t ion.  

7.3 UNIVERSITY COMPLIANCE STANDARDS 

7.3.1 EMPLOYMENT ELIGIBILITY  VERIFICATION  
Dordt Univer s it y complies with the Immigra t ion Refor m and Contr ol Act of 1986 and asks all new 
employees to provide document a t ion of their eligibilit y to be employed in the Unit ed Sta tes.  

7.3.2 NONDISCRIMINATION POLICY 



http://www.dordt.edu/
https://www.dordt.edu/report-it
http://www.dordt.edu/student-life/residential-life/student-services/student-handbook


mailto:Robert.Taylor@dordt.edu
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C. 
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problems as a mea ns to rest or e product ivit y. Details rega r ding this progr a m are ava ila ble by cont a ct ing the 
office of Human Resour ces.  

7.5.8 FAMILY AND MEDICAL LEAVE PROGRAM (FMLA)  
A. As used in this policy sta t ement, “FMLA leave” mea ns the leave requir ed by the federa l Family and 

Medica l Leave Act.  
B. Eligibilit y Requir ement s – Subject to cer t a in condit ions, facult y member s are eligible for FMLA leave 

if (1) they ha ve wor ked for Dordt Univer s it y for at lea st one yea r, (2) they ha ve wor ked for Dordt 
Univer s it y for at lea st 1,250 hour s dur ing the 12 months immedia t ely preceding the sta r t of FMLA 
leave, and (3) Dordt Univer s ity employs at lea s t 50 employees within 75 miles  of the employee’ s 
wor k site.  An eligible fa cult y member ma y ta ke FMLA leave if the lea ve is taken for an FMLA -
qualifying reas on and the employee ha s not exha us t ed his or her lea ve entit lement in the applica ble 
12-month per iod.  

C. Basic Leave Entitlements – Eligible employees are entit led to up to 12 weeks of unpa id, job -
protect ed lea ve, per 12 -month per iod, for the following reasons:  
1. For inca pa cit y due to pregna ncy, prena ta l medica l ca r e or childbir t h ;  
2. T o ca r e for the employee’ s child after birt h or pla cement for adopt ion or fost er ca r e;  
3. T o ca r e for the employee’ s spous e, son, daught er or par ent who ha s a ser ious hea lt h condition;  
4. For a ser ious hea lt h condit ion tha t ma kes the employee una ble to per for m the employee’ s job; or  
5. Because of any Qua lif ying Exigency (see Militar y Family Leave Entitlement s below).  

D. For pur pos es of FMLA leave ba sed on any of the rea s ons des cr ibed above, the 12 -month period is a 
“rolling” 12 -month per iod meas ur ed ba ckwar d from the da te an employee uses any FMLA leave.  

E. Militar y Family Leave Entitlement s -   
1. Qua lif ying Exigency Leave -  Eligible employees whos e spous e, son, daught er or par ent is on 

cover ed active duty or call to cover ed active- duty sta t us in a for eign count r y ma y use their 12-
week FMLA leave entit lement to addr es s cer t a in qua lif ying exigencies.  Qua lif ying exigencies 
ma y include attending cer t a in milit a r y event s, arra nging for alter na t ive childca r e, addr es s ing 
cer t a in fina ncia l and lega l arrangement s, attending cer t a in couns eling ses s ions, and attending 
pos t -employment reint egr a t ion brief ings.  

2. Militar y Caregiver Leave -  In addit ion to the ba sic types of lea ve entit lement s lis t ed above, the 
FMLA includes a specia l lea ve entit lement tha t per mits eligible employees who are the spous e, 
son, daught er, par ent, or next of kin of a cover ed ser vicemember  to take up to 26 weeks of lea ve 
dur ing a single 12 -month per iod to car e for that cover ed servicemember.  The single 12 -month 
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hea lt h ca r e provider or one visit and a regimen of cont inuing trea t ment, or inca pa cit y due to 
pregna ncy, or inca pa cit y due to a chr onic condit ion.  Other condit ions ma y meet the definit ion 
of cont inuing trea t ment.  

G. Employee Res pons ibilit ies -   
1.  Employees mus t cont a ct huma n res our ces to reques t lea ve.  Employees mus t provide 30 days’ 

adva nce notice of the need to take FMLA leave when the need is for es eea ble.  When 30 days’ 
notice is not poss ible, the employee mus t provide notice as soon as pra ct ica ble.  

2. Employees mus t provide sufficient infor ma t ion for Dordt Univer s it y to deter mine if the leave 
ma y qua lif y for FMLA protect ion and to deter mine the anticipa t ed timing and dur at ion of the 
FMLA leave.  Sufficient informa t ion ma y include that the employee is una ble to per for m job 
funct ions, the family member is una ble to per for m da ily activit ies, the need for hospit a liz a t ion or 
cont inuing trea t ment by a hea lt h ca r e provider, or cir cums t ances suppor t ing the need for 
milit a r y fa mily lea ve.  Employees als o mus t inf or m huma n res our ces if the reques t ed lea ve is for 
a rea s on for which FMLA leave wa s previous ly ta ken or cer t if ied.   

3. If an employee fa ils to comply with the res pons ibilit ies des cr ibed above, FMLA leave ma y be 
denied or dela yed.  If FMLA leave is denied or dela yed, and the employee mis s es or has miss ed 
wor k anywa y, the employee’ s abs ences could res ult in discipline or ter
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pla cement of a hea lt hy child for adopt ion or fost er car e ma y be taken inter mit t ent ly or thr ough a 
reduced wor k schedule.  An employee’ s entit lement to FMLA leave for a birt h or pla cement 
expir es at the end of the 12 -month per iod beginning on the da te of th



100 
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tuit ion res pons ibilit y is the amount of tuit ion tha t is due after mult i- child, alter na t e revenue, bus 
reimbur s ement dis count s, chur ch suppor t, other sour ces, and ESA funds ha ve been applied. If an employee 
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employed at the univers it y at lea s t one full yea r sha ll be eligible for up to two weeks of paid lea ve by 
submit t ing an applica t ion for m to the execut ive dir ect or of huma n res our ces & orga niza t iona l development. 
Leave ava ila ble under this policy mus t be use d within thr ee mont hs of the adopt ion or bir th. This lea ve is in 
addit ion to any benef its for which the employee ma y be eligible under the childbir t h lea ve policy (FH 
7.5.12.2) Parenta l and childbir t h lea ve is run concur r ent ly with any FMLA leave. Additional unpa id lea ve 
ma y be applied for as outlined in the fa mily and medica l lea ve progra m (FH 7.5.8).  

Full- time employees wor king at the univers it y les s tha n a full yea r qua lif y for a pro 
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7.5.12.4 MILITARY  LEAVE  
Dordt Univer s it y will comply with all applica ble la ws rega r ding milit a r y lea ves of absence. To reques t a 
lea ve of absence for milit ar y duty, the employee mus t fur nish the univer s it y with writ t en proof of ser vice 
requir ement s 2 weeks in adva nce of ser vice da tes or as soon as other wis e fea s ible. Additional infor ma t ion 
rega r ding milita r y lea ve is ava ila ble from the execut ive dir ecto r of huma n res our ces & organiz a t iona l 
development.  

7.5.13 LIFE INSURANCE  
Premiums are pa id by the univer s it y for ter m life ins ur a nce on each full- time employee. Eligible employees 
will begin cover a ge on the fir s t da y of employment. All eligible full- time employees ha ve the option of 
pur cha s ing addit iona l life ins ura nce cover a ge  thr ough a payr oll deduct ion. For mor e infor ma t ion and curr ent 
supplement a l life ins ura nce ra tes, conta ct the office of huma n res our ces.  

7.5.14 MEDICAL INSURANCE  
Employees wor king 75% of  full -time  or 30 hours per week are eligible for medica l and ma jor -medica l ins ura nce for 
thems elves and their eligible immedia t e fa mily. Eligible immedia t e fa mily includes th e  employee’ s spous e and childr en 
under age 26. Working spous es who wor k 30 hour s or mor e per week and are eligible for their employer -spons or ed 
cover a ge mus t select tha t pla n as their prima r y cover a ge and Dordt’s pla n ca n ser ve as their seconda r y covera ge. See 
the summar y pla n des cr ipt ion of the medica l  pla n for addit iona l deta ils.   
A. Covera ge begins on the fir s t day of employment. Cover a ge for affect ed par t ies will cea s e at the end of the 

mont h in which a covera ge change event occur s (for exa mple, cover a ge for an employee will cea s e at the 
end of the mont h in which he/she resigns).  

B. COBRA  INFORMATION  
1. T he Consolida t ed Omnibus Budget Reconcilia t ion Act (COBRA) gives wor ker s and their families 

who lose their hea lt h benef it s the right to choos e to cont inue group hea lt h benef its provided by  the 
group hea lt h pla n for limit ed per iods of time under cer t a in cir cums t a nces, such as volunta r y  or  

involunt a r y job loss, reduct ion in the hours wor ked, tra ns it ion between jobs, death, divor ce, and 
other life event s. Qua lif ied individua ls ma y be requir ed to pay the entir e premium for cover a ge up 
to 102 percent of the cost to the pla n.  

2. T he office of huma n res our ces will be respons ible for infor ming employees and their fa mily 
member s how to elect cont inua t ion cover a ge. If an event occur s tha t entit les one to elect COBRA 
cover a ge and, if requir ed, one proper ly notif ies the univer s it y of th a t event, the univer s it y must 
give notice sta t ing one’s right to choos e to cont inue covera ge under the pla n. One will ha ve at  lea s t 
60 days from the da te of tha t notice to choos e COBRA covera ge or lose all right s to  benef it s.  

C. For thos e who need to obta in a cer t if ica t e of credible cover age to show proof tha t they were cover ed for 
a specif ic time per iod on the Dordt Univer s it y group hea lt h ins ur a nce pla n, they should cont a ct the 
Human Resour ce 
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employee mus t be at lea st age 21 and  have complet ed one yea r of ser vice (1,000 hours within a twelve-
month per iod mea s ur ed from the employee’ s hir e da te). Matching cont r ibut ions are not availa ble for  
employees who are excluded accor ding to the ter ms of our summa r y pla n des cr ipt ion . A 
summa r y pla n des cr ipt ion is made ava ila ble on the inter na l webs it e ava ila ble to  employees or by a reques t 
submit t ed to the HR Office.  The summa r y pla n des cr ipt ion des cr ibes the Retir ement Plan’s rule s and 
fea t ur es in grea t er deta il, including eligibilit y, elect ive defer r a ls, matching cont r ibut ions, inves t ment 
options, and dist r ibut ions.  

7.5.18 SOCIAL  SECURITY  
Dordt Univer s it y pa rt icipa t es in the Socia l Secur it y progr a m. Socia l Secur it y is based on an employer/employee 
rela t ions hip, and the amount s deduct ed are thos e requir ed by law.  

7.5.19 T UITION WAIVER  
A. Full- time fa cult y member s, adminis t ra t ive officer s, and sta ff —t he employee, spous e, and dependent s 

(as deter mined by fina ncia l aid regula t ions) are entit led to up to ½ the tuit ion ra te as a student at 
Dordt, at either the under gr a dua t e or gra dua t e level.  

B. Part -time employees at 50% full time equiva lence (FTE) or mor e will be entit led to up to ½ the 
tuit ion ra te as a student at Dordt, at either the under gra dua t e or gra duat e level.  
1. T he tuit ion wa iver is extended, at either the under gr a dua t e or gra dua t e level, to the spous e and 

dependent s of par t -time sta ff member s who wor k 50% FTE or mor e. This benef it excludes 
ass ist a nt and tutor ia l adjunct s, regula r or sea s ona l tempor a r y hir es, and  gra dua t e students  enr olled 
in the gra dua t e  progr a m.  

2. T hos e meet ing thes e eligibilit y requir ement s and wor king 50 -74% FTE will receive up to a 25 
percent dis count of the curr ent tuit ion rate for their spous e or dependent s. Thos e meet ing  thes e 
eligibilit y requir ement s and wor king 75% -99% FTE will receive up to a 40% discount of the 
cur r ent tuit ion ra te for their spous e or  dependent s.  

D. T he tuit ion wa iver will cont inue for one year after the ma rr ia ge of a dependent child as defined  by 
Financia l Aid Regula t ions.  

E. Dependent childr en sha ll be eligible for the reduced tuit ion ra te until age  25. 
F. T he tuit ion wa iver applies to all Dordt Univer s it y cour s es , or to off -campus progr ams spons or ed by 

Dordt or the CCCU. The tuit ion wa iver does not apply to audit ed cour s es, tuition over loa d fees, music 
les s ons, or progr a ms offer ed thr ough other univer s it ies.  

G. T he employee’ s eligibilit y for the tuit ion wa iver ends immedia t ely upon ter minat ion of  employment;  
however, the univer s it y res er ves the right to review ea ch situa t ion on an individua l ba s is.  

7.5.20 UNEMPLOYMENT  INSURANCE  
All employees are cover ed by unemployment ins ur a nce. It is not intended to cover voluntar y res ignat ions.  
Current benef it s and infor ma t ion ma y be obta ined from the Iowa Wor kf or ce Development office.  

7.5.21 WORKER’S COMPENSATION  INSURANCE  
Worker ’ s compensa t ion ins urance provides compens a t ion for medica l bills incur r ed and lost wa ges to 
employees who are injur ed while on the job or have a sickness relat ed to employment. Employees mus t 
notif y their super vis or and the office of huma n res our ces  immedia t ely, no matt er how minor the incident, so 
tha t their right s ma y be prot ect ed and a proper cla im for m complet ed.  

7.6 RETIREMENT 

7.6.1 RETIREMENT FORMALITIES  
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If an employee is diss a t is f ied with an aspect of his or her employment, believes tha t a policy or pra ct ice 
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7. Annual Notices – In complia nce with the requir ements of the Jeanne Clery  
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items. Unsuppor t ed items are ha r dwar e and soft wa r e tha t is no longer suppor t ed by the manuf a ct ur er or by 
Computer Ser vices. Certa in comput er har dwar e and soft war e are known to caus e communica t ion, secur it y, 
compa t ibilit y, or other problems. Computer Ser vic es ma y reques t that such har dwar e or soft wa r e not be used.  

 

7.9 FISCAL  MATTERS  

7.9.1 THE BUDGET  
7.9.1.1 ANNUAL BUDGET  DEVELOPMENT  

A. Introduct ion  
The annua l budget is under development from September to April, under the dir ect ion of the pres ident 
and the super vis ion of the vice pres ident for  fina nce and ris k ma na gement. All entit ies of the univer s it y 
ha ve input into the proces s.  

The proces s, beginning in September, project s income and expens es for the next aca demic yea r. For 
exa mple, discus s ions about sa la r y anticipa t es implement at ion thir t een mont hs later, and depa r t menta l 
budget reques t s are ma de almos t a yea r befor e they ca n be spent. Although project ing incomes and 
expens es at such a tempora l dis t a nce is impr ecis e, the budget proces s needs tha t kind of lead time. The 
proces s ma kes some allowa nce for adjus tment s, based on the fis ca l exper ience of the inter vening fis ca l year 
and anticipa t ed enr ollment s in the fall of each new fis ca l year.  

The Board of Trus t ees is the ultima t e body to set budget s, which ma y be adjus t ed as late as October of 
each fis ca l year. The fisca l year of Dordt Univer s it y begins July 1 and ends June 30.  

B. Calendar  
August  The administ ra t ive ca binet reviews enr ollment project ions.  
September/  
October  

The Finance Committ ee cons ider s tuit ion and fee ra tes for the project ed  fis ca l yea r and 
recommends appr ova l by the Board of Trust ees.  

October   The Board of Trus t ees cons ider s tuit ion and fee rates for the project ed fis ca l yea r.  

November  T he vice pres ident for fina nce and risk ma na gement dist r ibutes to depar t ment, divis ion  
and gra dua t e progra m cha ir s depa r t menta l budget reques t for ms for the project ed fis ca l 
yea r.  

November/  
December  

Depar tment, divis ion  and gra dua t e progr a m cha ir s submit budget reques t s to their Cabinet 
officer s. The vice pres ident for fina nce and ris k ma na gement meet s with appr oximat ely 1/3 
of the depar t ment, divis ion and gra dua t e progr a m cha irs, along with their Cabinet officer, to 
do a deep dive review of their individua l budget s.  

Januar y/  
Februa r y  

The administ ra t ive ca binet prior it iz es project ed sta ff ing and fa cilit y needs and potent ia l 
revenue str ea ms. The compens a t ion advis or y commit t ee begins dis cus s ion of project ed sa lar y 
guidelines and benef it s. The adminis t ra t ive ca binet review and prior it iz e budget reques t s 
received from depar t ment, divis ion, and gra dua t e progra m cha ir s.  

March  The pres ident receives all project ed budget reques t s from cabinet member s.  
March/April  The Finance Committ ee cons ider s sta ff ing and sa la r y project ions for the project ed fis ca l year , 

a long with the project ed budget, and recommends appr ova l by the Board of Trus t ees.  
April  The Board of Trus t ees cons ider s sta ff ing and sa la r y project ions for the project ed fis ca l yea r. A 

project ed budget is tent a t ively appr oved by the Board of Trus t ees.   
July 1  The project ed budget now becomes the tenta t ive cur r ent budget.  

August  The execut ive commit t ee cons ider s/appr oves revis ions of the cur r ent budget.  

September  In view of actua l enr ollment s, the execut ive commit t ee, if neces s a r y, makes adjus tment s in 
the cur r ent budget.  

October  The Board of Trus t ees appr oves revis ions in the budget and gives fina l appr ova l of the cur r ent 
budget.  

7.9.1.2 DEPARTMENTAL  AND PROGRAM BUDGET POLICIES  
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Academic dea n s sha ll review ea ch line item and provide writt en rationa le for incr ea s es, and if poss ible, to 
show how the incr eas e will be offs et by reduct ions in other line items. Academic dea n s sha ll submit their 
budget reques t s elect r onica lly and in keeping with the ca lenda r dea dlines.  
A. Wor ks t udy: Department s and gra duat e progra ms are reminded tha t student pa y is a for m of fina ncia l 

aid and that student  jobs mus t be mea ningf ul and product ive. Faculty member s and sta ff are 
respons ible to tea ch good work ha bit s to the student s in their employ. The pay rate is set and 
announced annua lly dur ing the budget - building  proces s.  

B. Mileage Ra te: The busines s office publis hes annua lly the milea ge rates for a var iet y of vehicles  [ HL].  
C. Group Excur sions and Conferences: The prima r y goa l of depa r t menta l tra vel budget s must be 

inst r uct iona l. Tra vel funds mus t be used to develop and implement educa t iona l stra t egies tha t put 
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1. Uns olicit ed ca s h  gifts received by the univer s it y and designat ed for a par t icula r use, such as the pur cha s e 
of a specif ied piece of equipment, are subject to the following  guidelines:  

2. Gifts of $100 or mor e. The vice pres ident for univers it y advancement will notif y the adminis t r at or 
res pons ible for the depa r t ment or area of the univer s it y des igna t ed to receive the gift; the 
adminis tr a t or will cons ult with staff members involved in deciding how to use the gift. If poss ible, the 
gift sha ll be used as designa t ed by the donor. If impos s ible to use as designa t ed, or if the gift amount is 
ina dequa t e for the intended pur pos e, the vice pres ident for univer s it y adva ncement sha ll be notif ied 
and will conta ct the donor to wor k out var ious  alter na t ives.  

3. Gifts of less tha n $100. The donor is to be conta ct ed by the vice pres ident for univer s it y adva ncement 
and encour a ged to allow the gift to be used for the genera l benef it of the  univer s it y.  

D. All gifts of cash or secur it ies received dir ect ly from a donor by a depar t ment or adminis tr at ive unit of  the 
univer s it y mus t be submitt ed to the office of univer s it y adva ncement for gift account ing and 
acknowledgment.  

E. All gifts of proper t y or ser vice to the univer s it y mus t be repor t ed to the office of univer s it y 
adva ncement for gift account ing and acknowledgement.  

7.9.6 PURCHASING 
Employees are not per mit t ed to make pur cha s es on beha lf of the univer s it y without prior appr ova l by the 
depa r t ment super vis or.  

7.10 WORKING OUTSIDE OF THE UNIVERSITY 
A full- time fa cult y member ’ s prima r y employment res pons ibilit y is to provide high qua lit y ser vice to the 
univer s it y. The accept a nce of any outs ide purs uit or employment tha t ma y hinder the fulfillment of this 
res pons ibilit y mus t be avoided. If a pers on is in doubt concerning the wis dom of enga ging in an outs ide 
activit y, the matt er sha ll be discus s ed with the divis ion  dea n . Regula r ly  occurr ing outs ide employment sha ll 
be communica t ed in writ ing to and reviewed annua lly by the divis ion dea n . 

7.11 COPYRIGHT COMPLIANCE POLICY 
A. STATEMENT OF  VALUES  
We at Dordt Univer s it y recogniz e and respect intellect ua l proper t y right s and are commit ted to fulfilling 
our mora l and lega l obliga t ions with res pect to our use of copyr ight -protect ed wor ks.  
B. 
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2. Dordt Univer s it y des igna t es the Director of Libra r y Ser vices as the copyr ight officer to 
adminis t er our copyr ight policy. The Director of Librar y Services ca n help to deter mine whet her a 
wor k is cover ed by fair use, the TEACH Act, or exis t ing licens es and ca n provide advice on how  to 
handle any specia l copyr ight  iss ues.  
3. 
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A conflict of inter est exis ts when an employee ha s an outs ide inter es t tha t ha s the potent ia l of being at 
var ia nce with the best inter es ts of the univers it y. When an employee’ s outs ide inter es t s, whether rea l or 
per ceived, could conflict with his or her de dica t ion to the best inter es t of Dordt Univer s it y, a conflict of 
inter es t aris es. The test of a conflict of inter es t is not just whet her the employee is actua lly influenced by an 
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9. Ensure tha t changes in policy, procedur e, progr a m, or str a t egic pla nning in one area of the 
univer s it y are clea r ly communica t ed to thos e in other areas of the univer s it y while ens ur ing tha t 
thos e dir ect ly affect ed by such cha nges ha ve been cons ult ed dur ing the decis ion -making  proces s  

 

May 1 and August 1  Cabinet member s invit e the submis s ion of propos ed cha nges to  
the Facult y Handbook and the Sta ff Handbook.  

October 31  Deadline for submit t ing propos ed cha nges — a ll of which sha ll 
be sha r ed with the fa cult y officer s.  

Januar y 15  Deadline for appr opr iat e bodies (thos e affect ed by the proposed  
cha nges) to have proces s ed the proposa ls  

When abs olut ely neces s ar y. . .  this schedule ma y be shor t ened, but sha ll alwa ys include the  
two afor ement ioned steps.  

April  Submis s ion to the Board of Trus t ees for appr ova l, reject ion, or  
revis ion  

Adopted revis ions sha ll be effect ive August 1, or on a date set by the Board of 
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1. T he commit t ee sha ll cons is t of a minimum of six eligible fa cult y member s with at lea s t one 
repr es ent at ive elect ed from each divis ion. Committ ee member s must be on extended -ter m 
cont r a ct s. In year s of higher candida t e numbers, at -lar ge repres ent a t ives ma y be elect ed to achieve 
a ratio of appr oxima t ely thr ee FSC member s to one applica nt. No one divis ion ma y ha ve 40% or 
mor e of the member s hip. The commit t ee sha ll elect its  cha ir  and ma y elect a vice- cha ir  

2. V ice pres ident for aca demic affa ir s (ex officio) 
B. Duties/manda t e: Participa t e in the cont ra ct renewa l/appea l proces s as defined in FH  4.4 
C. R es pons ible to the  vice pres ident for aca demic affa irs  

9.2.5 GRADUATE STUDIES COMMITTEE  
A. Member s hip  

1. Up to a maximum of six curr ent dir ect ors of mast er level progr a ms ( ex officio) 
2. One member appoint ed by the vice pres ident for  aca demic affa ir s  to ser ve as  cha ir  
3. One facult y member from ea ch divis ion (with select ion ba s ed on cur r ent or futur e inter est in 

gra duat e progra mming) appoint ed by the  vice president for academic affairs  
4. R egis t ra r  

B. Duties/manda t e: In appr opr ia te cons ult a t ion with the res pect ive depa r t ment s propos ing  progr a ms  
1. Establis h and review policies and crit er ia for progr a ms, admis s ion, retent ion, candida cy, and gra dua t ion  
2. R eview and appr ove new progr a m init ia t ives and cha nges in the progr a m  tra cks  

C. R es pons ible to the  vice pres ident for  aca demic affa irs  

9.2.6 ASSESSMENT AND PROGRAM REVIEW COMMITTEE 
A. Member s hip ( vice pres ident for aca demic affa irs appoint s the  cha ir)  

1. Director  of asses s ment  

2. Faculty  member s appoint ed by the vice pres ident for aca demic affair s : one from ea ch aca demic divis ion, one 
from a gra dua t e progra m, and two at -lar ge  

3. One profes s iona l staff member from student  ser vices  
4. R egis t ra r/direct or of inst it ut iona l res ea r ch  
5. T wo students --one student gover nment  member  

B. Duties/manda t e  
1. R egula r ly review the student lea r ning ass es sment process of cur r icula r and cocur r icular progr a ms, 

to ensur e alignment with the pa r amet er s of curr icula r orga niza t ion and curr icula r goa ls as 
articulat ed in The Educational Framework of Dordt  University. 

2. Coordina t e, monit or, eva lua t e, and guide student lea r ning ass es s ment proces s es and  schedules.  
3. Provide cons ult at ion to depa rtment s and progra ms on assessment tools and procedur es, 

inter pr eta t ion of results, and implica t ions for curr icular or progr a m  revis ion.  
4. 
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B. Duties/manda t e  
1. Develop and promot e a vision and goa ls for athlet ics progr a ms at  Dordt  
2. Establis h, monit or, and regular ly review policies regar ding inter collegia t e and intra mura l athlet ics, 

scheduling of athlet ic event s, member s hip in athlet ic conferences and NAIA,  eligibilit y  

requir ement s, and athlet ic awar ds. Proposed policies that ha ve broa der -tha n -depa rt ment a l 
ra mif icat ions sha ll be brought to the appr opr ia t e commit t ee for action.  

3. Advise the dir ect or of athlet ics rega r ding eva lua t ing the impact of athlet ics on pla yer s and  their 
development  

4. Advise the dir ect or of athlet ics rega r ding eva lua t ion of  coa ches  
5. Advise the dir ect or of athlet ics rega r ding schola rs hips and funding for athlet ics  progr a ms  

C. R es pons ible to the  dir ect or of athlet ics  

9.5.2 STUDENT LIFE  COMMITTEE  
A. Member s hip  

1. V ice pres ident for student succes s - dea n of students (ex  officio) 
2. Director of residence life  
3. Director of  athlet ics  
4. T hr ee fa cult y member s (ordina r ily one repr es enta t ive from fine arts and 

communica t ion/huma nit ies divis ions, one from bus ines s adminis t ra t ion and public 
ser vice/educa t ion and huma n sciences divis ions, and one from ma themat ics and phys ica l 
sciences/natura l sciences divis ions), appoint ed by the  vice pres ident for aca demic affa irs 
in cons ult a t ion with the vice pres ident for student succes s  

5. T hr ee students (one sophomore, one junior, and one senior; at leas t one student 
gover nment  member)  

B. Duties/manda t e  
1. Establis h and review student life policies as articula t ed in the Student Handbook [ HL] 
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both fa cult y members and  student s  
2. Develop and eva lua t e ins t it ut iona l goa ls and benchma r ks for res ea r ch and schola r s hip; act as  an 

advoca t e for rea ching thes e goa ls  
3. Define and review goa ls and metr ics to ensur e the neces sa r y fa cult y/administ ra t ive/fina ncial 

suppor t for a thr iving progra m of resea r ch and  scholar s hip  
4. Develop fa cilit a t ing str uct ur es for resea r ch and schola r s hip, including, but not limit ed to,  propos a l 

writ ing and ident if ying exter na l funding  sour ces  
5. Assist the dea n for resea r ch and schola rs hip, as appr opr ia t e, in eva lua t ing fa cult y and  student 

res ea r ch proposa ls for inter na l funding (e.g., Andrea s Center, facult y development,  etc.)  
C. R es pons ible to the dir ect or for resear ch and  scholar s hip  

REPORTING DIRECTLY TO THE DIVISION DEAN FOR THE BIOLOGY DEPARTMENT 

9.5.7 PREMEDICAL ADVISORY  COMMITTEE  
A. Member s hip  

1. T hr ee or four fa cult y members (appoint ed by the vice pres ident for aca demic affa irs ) who 
rout inely tea ch cours es in the pre - med progr a m. The cha ir als o ser ves as prima r y pre -medica l 
student aca demic advis or. Another member sha ll be the pre -medica l club  
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APPENDIX A 
 

ARTICLES OF INCORPORATION 
 

RESTATED ARTICLES OF INCORPORATION 
OF 

DORDT UNIVERSITY, INCORPORATED  
 

TO THE SECRETARY OF THE STATE OF IOWA  
Pursua nt to provis ions of Section 39 of the Iowa Nonpr ofit Corpor at ion Act, the under s igned cor por at ion adopt s the 
following Res ta t ed Articles of Incor por at ion:  

 
ARTICLE I: NAME  

The name of the cor por a t ion is Dordt Univer s it y, Incor por ated. The principa l office of the cor por a t ion 
is loca t ed at Sioux Center, Sioux County, Iowa.  







126 Appendix A  

 

 





128 Appendix A  

 

 

IV.  Amendment to the Articles of Incor por at ion or By -laws  
 
The cor pora t ion thr ough the Board of Trus t ees ma y, at any regula r meet ing or any specia l meet ing ca lled for tha t 
pur pos e, amend its Articles of Incor por at ion or By -laws   
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